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1. MACIIOPT PABOYEN NPOT'PAMMBI YUEFHOM JJUCHUTIJIAHBI
«AH®OPMAIIMOHHBIE TEXHOJIOI'MA B TIPO®ECCHOHAJIBHOM
AEATEJBHOCTHW»

1.1. O6sn1acTb NpuMeHeHus1 padoveil NPOrpaMmMbl

PaGouas mporpamma yueonoit muctmmuinabl EH.02 MabopmanionHbie TEXHOJIOTHH B
pohecCHOHANBHOM e TEIbHOCTH ABIISETCS YaCThIO OCHOBHOM Mpo¢eCCHOHATBHON
oOpa3zoBarenbHOM mporpaMmMbl B cooTBeTcTBUM ¢ PI'OC o cneruansaocT 33.02.01
dapmanus.

1.2. MecTo yuyeOHO#H TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOI nmpodeccuoHAIbLHOI
0o0pa3oBaTe/IbHON NPOrpaMMBbI:

VYyeOHnas aucuunianHa « MH(popMalnoHHbIE TEXHOJIOTUU B IPO(ECCUOHATBHON
JESTEIIbHOCTH SIBJISIETCS 00513aTEIbHOM YaCThI0 MaTEMATHUECKOIO U O0IIEro
€CTECTBEHHOHAYYHOT'O IIUKJIa IPUMEPHON OCHOBHOM 00pa30BaTeNbHON MPOrpaMMbl B
cootBeTcTBHM ¢ PI'OC 1o cnennansHocTr 33.02.01 dapmanus.

Oco0oe 3HaueHue AUCIUIUIMHA uMeeT rpu ¢popmupoBanuu U pazsutuu OK 01, OK 02,
OK 04, OK 09.

1.3. Hean u 3apa4u yueOHO# JUCHHUILIMHBI — TPEOOBAHUS K pe3yibTaTaM 0CBOEHMS
Y4eOHOM JUCUNIJINHBI:

B pamkax mporpaMMbl y4eOHOM TUCIUTUIMHBI O0yYarOIIMMUCS OCBAUBAIOTCS] YMEHUS U
3HAHUSL:

YMmenus 3Hanusn
KoallK, OK
I[IK 1.4, IIK - HCIIOJIb30BaTh B -OCHOBHEIE MMOHSATHUS
1.6,1IK 1.7, | npodeccroHanbHOI aBTOMAaTHU3HPOBAHHON o0paboTKu
OK 01, OK JEATEIIbHOCTUPA3IMYHbIE  BHIBI |  WH(OpMAIIUK;

02, OK 04, IpOrpaMMHOro obOecreueHusi, B| - OOmMHUHA COCTaB H  CTPYKTYpy
OK 09 TOMYHCIIE CTIEAATBHOTO; MEPCOHAIIbHBIX KOMIIBIOTEPOB 51
-IIPUMEHITHKOMITBIOTEPHBIE BBIYHCIIUTEIIBHBIX CHCTEM;

TEJIEKOMMYHUKAIIMOHHbBIE - coctaB, (YHKIMH ¥ BO3MOXXHOCTH
CPEICTBANCIIONb30BaTh HCIIOJTb30BaHMS nH()OpMaAITMOHHBIX
TEXHOJIOTUH coopa, UTEJIEKOMMYHHUKAIITMOHHBIX TEXHOJIOTHI B

pa3MeIeHusl, XpaHeHus, | TpodecCHOHATLHON A TEIIBHOCTH;
HaKOIJICHUs, TNpeoOpa3oBaHMs M| - METOJbI M CpesicTBa cOopa, 00pabOTKH,
nepeaadn JAHHBIXB | XpaHEHHUs, TMepeJadyd W  HaKOIUICHUS
npohecCHOHABEHO uH(pOpMaInK;
OPUEHTHPOBAHHBIX - 0a3oBBIE CHCTEMHBIE TPOTPAMMHBIC
UH(OPMAIIMOHHBIX CUCTEMAX; MPOYKTHI u MaKeThl
MPUKIATHBIXIIPOTPAMM B obmactu
npodeccHoHANBLHOM eATENbHOCTH;
- OCHOBHBIE METOJIbI ¥ TIPUEMBI
obecrieueHus uH(MOPMaIMOHHON
0€30ITacHOCTH




[Ipu pazpaboTke comepxanust AUCHUILUTUHBI «HPOpMAaIIMOHHBIE TEXHOJIOTUH B
po(eCcCUOHANILHOM ESITEIbBHOCTUY YUTEHbI TUYHOCTHBIE PE3YJIbTaThl, KOTOPHIE

MMpCACTABJICHBI B ITPOrpaMMcE BOCITMTAHU A

JIn4HOCTHBIE Pe3yIbTAThI peain3alii MPOrPpaMMbl BOCITUTAHUS
(Oeckpunmopwt)

Kox 1Mm4HOCTHBIX
pe3yJabTaToB
peanu3anum padodei
NMPorpamMmbl
BOCIIUTAHUSA

Oco3Haroumii ceds rpakJaHMHOM U 3aIIUTHUKOM BEJIHMKON CTPaHbI

JIP 1

[IposiBnsitOIIUI AaKTUBHYIO TPAKIAHCKYIO TTO3UIIMIO, TEMOHCTPUPYIOIIHIA
[PUBEPKEHHOCTh MPUHIIUIIAM YE€CTHOCTH, MOPSATOUHOCTH,0TKPBHITOCTH,
PKOHOMMYECKU aKTUBHBIM U y4aCTBYIOIIUM B CTyI€HYECKOM U
TEPPUTOPUATILHOM CAMOYIIPABJICHUH, B TOM YKCIIE HAYCIOBUAX
T0OPOBOJIHUECTBA, MPOJAYKTUBHO B3aWMOICUCTBYIOUINI U y4aCTBYIOIIHI B
e TeTbHOCTH OOIIECTBEHHBIX OpraHu3aIui

JIP 2

Cobumo1aronuii HOpMbI MPABOMIOPSAKA, CISIYIONIMA UaeanaM TpaKIaHCKOTO
oOmrecTBa, oOecrieueHuss Oe30mMacHOCTH, TpaB U cBoboarpaxaan Poccun.
JlosTbHBIN K YCTAaHOBKAM M TPOSIBJICHUSIM IPEICTaBUTENCH CYOKYJIbTYD,
OTJII/IanOIlII/If/'I nux oT prnH CZ[GCTPYKTI/IBHI)IM U JACBHUAHTHBIM IIOBCICHHUCM.
JIeMOHCTPHUPYIOIIMH HENPUATHE U MPEIYNPESKIAONUN CONUAIBHO OIacHOE
MOBEICHUCOKPYIKAIOIITIX

JIP 3

[ [pOsBIISIIOIINI U TEMOHCTPUPYIOIIMI YBAKEHHUE K JIOISIM TPYAa, OCO3HAKOIIUI
[IEHHOCTh CcOOCTBeHHOTro Tpyaa. Crpemsmuiics KGOPMUPOBAHHUIO B CETEBOM
cpeJie TMIHOCTHO M TPO(HECCHOHATLHOTO KOHCTPYKTUBHOTO «ITU(POBOTO CIIE/1a»

JIP 4

JleMOHCTpUpYIOIIMIM TPUBEPKEHHOCTh K POAHON KYJBTYpE, HCTOPUYECKOU
aMsiTH Ha OCHOBE JT100BU K PojiiiHe, polHOMY Hapo1y,Majioi poivHe, IPUHATHIO
TpaZMLIHOHHBIX LIEHHOCTEH MHOTOHALIMOHAIBHOTO Hapoaa Poccun

JP S

HpOHBJ’IHIOH_II/Iﬁ YBa’)KCHUC K JIOAAM CTApHICTO ITOKOJICHUA W TOTOBHOCTH K
Y4acTHIO B COHH&HBHOﬁ MOAACPIKKE U BOJJIOHTCPCKUXJABUIKCHUAX

JIP 6

OCO3HAIOIINI MPUOPUTETHYIO IEHHOCTh JIMYHOCTH YEJOBEKAa; YBaXKAIOIIUN
COOCTBEHHYIO U UyKYI0 YHUKAJIHHOCTh B PA3IMYHBIXCUTYAIIUIX, BO BCEX opMax
1 BUJIaX JICITEIbHOCTH.

JP 7

[ IpOSBIISIOINN U IEMOHCTPUPYIOLUN YBAKEHUE K IPEICTABUTEISAM PA3ITUIHBIX
OTHOKYJIbTYPHBIX, COIIMAJIbHBIX, KOH(beCCI/IOHaJ'[BHBIX n HHBIX Tpy1iIl.
ConpuyacTHbI K COXpPaHEHUIO, MPEYMHOKEHUIO U TPAHCISLUUUA KyJIbTYPHBIX
TPaJUILIMI U IEHHOCTEW MHOTOHAIIMOHAJIBHOTO POCCUHCKOTO rOCY1apCTBa

JIP 8

Cobmoaromuii ¥ mponaraHaupyoIi IpaBuia 3J0pOBOTO M 0e301acHOTO
oOpaza JKHM3HHU, CIHOpPTa; MPEAYNPESKIAOMUNA JTUOO  MPEOaOTIEBAIOIIHIMA
3aBUCHMOCTH OT aJIKOTOJIs, Tabaka, MCUXOAKTHBHBIX BEIIECTB, a3apTHBIX UTP H
T.71. CoXpaHAONMI NCUXOJOTUYECKYI0 YCTOMYMBOCTh B CUTYaTUBHO CIIOXHBIX
WM CTPEMHUTEIFHO MEHSIOIIUXCS CUTYAIHSIX

JP9

3a0oTsAmmiics O 3alluTe OKpY’)KaloUled cpeabl, COOCTBEHHOM U 4yxou
0€30MMacHOCTH, B TOM 4yHciie UG POBOI

JIP 10

[IposiBsronINil yBakeHHE K SCTETUUYECKUM IIEHHOCTSIM, 00J1aJatonii OCHOBaMHU
DCTETUYECKON KYJIbTYpPhI

JIP 11




[[pyuHUMarOMMii  ceMEeHbIE 1EHHOCTH, TOTOBBIM K CO3JIaHUI0 CEMbU U
BOCIIUTAHUIO HeTefI; l[eMOHCTpI/IpyIOH_[I/Iﬁ HerI/ISITI/Ie Hacujinusga B CEMbE, yxona OoT
POUTEILCKOM OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHUH CO CBOMMHU JIETbMH U MX

(UHAHCOBOT'O COJIEPKAHUS

JIP 12

JIN4HOCTHBIE pe3yJbTaThl peajiu3aliui MporpaMmMbl BOCIIUTAHUS, ONIPEACTCHHBIC
OoTpac/jieBbIMHA TpEﬁOBaHHHMH K J1¢JIOBBIM Ka4YeCTBaM JIMYHOCTHU

JleMOHCTpHUPYIONUKA TOTOBHOCTh M CIIOCOOHOCTH BECTH JUAJOT C JPYTUMH JIP 13
ITI0JIBMH, TOCTUTAaTh B HEM B3aUMOIIOHUMAHUSI, HAXOIUTh
oOuiye 1ead U COTPYIHUYATh ISl MX JOCTHXKEHHs B NpodecCHOHaIbHOU
e TeTbHOCTH

JIP 14
CoOmroaromuii BpaueOHy 0 TalHy, TPHHIUITBEI MEIUIIMHCKON YTUKU B paboTe ¢
MaleHTaMH, UX 3aKOHHBIMU MPEACTABUTEISIMU U KOJUIETaMu
0JIr01a0IUI [TPOrPaMMBbI TOCYIAPCTBEHHBIX TApaHTHI OECIIaTHOrO OKa3aHUS
rpakJaHaM MEIUIIMHCKON TTOMOIIIH,
HOpPMAaTHUBHBIE TMPaBOBbIE aKThl B cdepe OXpaHbl 3J0pPOBbS TpPa)kaaH, JIP 15

EryJIUPYIONINE MEAUIIMHCKYIO IESTEIbHOCTD.

JleMOHCTPUPYIOIMI  OCO3HAHHOE MOBEJCHHE HA OCHOBE TPaJMIHOHHBIX JIP 16
0011eueI0BeYECKUX [ICHHOCTEH U MPUMEHSIOIIUN
CTaHJaPThl aHTUKOPPYIILIUOHHOTO TTOBEACHHUSI.
[IposiBnsitoIIUii CO3HATEIHHOE OTHOIICHHE K HEMPEPHIBHOMY 00pa30BaHHUIO KaK JIP 17
YCIIOBHUIO YCIICITHOW MPo(ecCHOHABHON 1
00LIECTBEHHOMN AESITeITbHOCTH
YMeromuii  BIOMpaTh  CIIOCOOBI  pemieHMs  3a1ad  npodeccHoHaTbHON JIP 18
e TeTbHOCTH, MPUMEHHUTENIBHO K PA3JIMYHBIM KOHTEKCTaM.
OCylIeCTBISIIOIIMN ~ MOWCK, aHAIW3 M HMHTEPIPEeTanuio  HWHGOpMAaIHNH, JIP 19
HE0OXO0IMMOM IS BHITIOTHEHUS 33124 MpodeCcCHOHaTbHON
SITETLHOCTH.
CriocoOHBIi HCIIOJIb30BaTh nH(pOpPMaIMOHHbBIE TEXHOJIOTUHU B JIP 21
npodeCcCHOHATLHON ACATEIHHOCTH.

JIP 22

YMmeromuii  1oJab30BaThCs  MPOQPECCHOHANbHOM  JOKyMEHTanMed  Ha
rOCy/1apCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

JINYHOCTHBIE pe3yabTaThbl peajiu3aliui NporpaMMbl BOCIIUTAHUSA, OINIPEACICHHBIC KIIIOY€BbIMUA

paboToaareasiMu

I'oTOBBII COOTBETCTBOBATH OKUJAHUAM pabOTOAATENEH: TPOESKTHOMBICISIIHM,
3¢ dEKTUBHO B3aUMOJICHCTBYIOMINHI C YIEHAMU KOMaH/Ibl U COTPYHUYAIOIINI
C JpYyrUMHU JIOAbMH, OCO3HAaHHO BBIIOJHSIOMIMK MpoQeccuoHaNbHbIE
TpeOOBaHUs, OTBETCTBEHHbIN, MYHKTyaJlbHbIH, JAMCHUIUIMHUPOBAHHBIM,
TPYJOJIOOUBBIN, KPUTHUECKH MBICISIINNA, HAleJeHHBIH Ha JOCTH)KEHHE
IIOCTaBJICHHBIX Lene; JIEMOHCTPUPYIOLIUN po¢eCCHOHATIBHYIO
KU3HECTOUKOCTb.

JIP 26

[Tpu3Harommii IeHHOCTh 00pa30BaHMsl, OPUEHTHUPYIOLIMICS B U3MEHSIOIIEMCS
pBIHKE TpyJHa, u30eraromuii 06e3pabOTHIIBI; YHIPABISIOMNUNA COOCTBEHHBIM
npo¢eCCHOHATILHBIM Pa3BUTHEM; PE(IIEKCUBHO OLIEHUBAIOIINN COOCTBEHHBIN
YKU3HEHHBIN ONbIT, KPUTEPUH JIMUYHOMN YCHEIIHOCTH.

JIP 27

Oco3HaHHBIN BBIOOp MpOodeccHr U BO3MOXKHOCTEH peanu3alii cOOCTBEHHBIX
KU3HEHHBIX TUIAHOB; OTHOIIEHHWE K MPO(PECCHOHAIBHOW AESITEIIBHOCTH Kak
BO3MOXKHOCTHM  y4acTHUsi B pEIICHWH  JIMYHBIX,  OOIIECTBEHHBIX,

roCyIapCTBEHHBIX, OOLIEHAIIMOHAILHBIX IPOOIEM

JIP 28




[IpostBAAIOIUN SMIIATHIO, BBIPAKAIOIINI aKTUBHYIO I'Pa’KIaHCKYIO ITO3UIINIO,
Y4acTBYIOIIMM B TEPPUTOPUAIBHOM CAMOYIIPABICHUM, B TOM YHCIE Ha
YCIOBHSIX ~ JOOpOBOJIBUECTBA, HPOAYKTUBHO  B3aMMOJAEHCTBYIOLIMH U
YYacTBYIOLMM B JEATEIbHOCTH OOILECTBEHHBIX OpraHM3aLui, a TaKxke
HEKOMMEPUYECKUX  OpraHM3alii,  3auHTCPECOBaHHBIX B  Pa3BUTUHU
IpakJaHCKOTO OOIIECTBA U OKA3bIBAIOLINX MOIEPIKKY HYKIAIOIIMMCS

JIP 29

["oTOBBII K MpOdecCHOHANBHON KOHKYPEHIIMU U KOHCTPYKTUBHOW peaKkiuy Ha
KPUTHKY, COXPaHSIOIUI IICUXOJOTMYECKYI0 YCTOWYMBOCTb B CHTYyaTHBHO
CJIOXKHBIX MJIM CTPEMUTEIILHO MEHSIOIINXCS CUTyalHsIX.

JIP 30




2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCHUILIUHBI

2.1. O0beM y4eOHOI TUCHUILTHHBI M BUJbI Y4e0HO# padoThI

Buja yueOHoii padoThI

O0BbeM yacoB

O0bem 00pa3oBaTeJIbHOM MPOrpaMMbl Y4eOHOM U CIATIIMHbI 76
B TOM YHUCJIC:

TEOpPETHYECKOE 00yUeHre 28
[MPAKTUYECKUE 3aHATUS 48
[MPOMEXYTOYHAs aTTectanus B popme nuddepeHImpoBaHHOro 3a4eTa 2




2.2. TeMaTuyeCKHi IJIAH U coAep:kaHMe YUueOHo# qucuunianHbl « MHpopMalMOHHbIE TEXHOJOTHU B PO(eCCHOHAIBHOM eI TeJIbHOCTI

33.02.01 ®apmanus

HaumeHoBaHue pa3/iesioB U TeM Conep:xkanue y4e0HOIro MaTepuaJa, Jad0paTopHble U MPAKTHYECKHE PAdOThI, Oo0bem Koabi
caMocCTosiTeIbHAsA padoTa 00y4aromuxcs 4acos KOMIIeTeHI Uil
u JIP
1 2 3 4
Pa3nes 1. Ungopmanms 1 HHPOPMaLMOHHbIE TEXHOJIOTHHU (2/0)
Tema 1.1. Undopmarmonnsie cucreMsl | 1. | Coaep:kanue y4eOHOro MaTepuajia 2 OK 01, OK 09
Y IIPYUMEHEHUE KOMITbIOTEPHOM Knaccugukarnus nHGOpMAIIMOHHBIX CUCTEM (TI0 HA3HAYCHHUIO, TIO CTPYKTYpE
TEXHUKHU B PO(PECCUOHANBHOM anmnapaTHbIX CPE/CTB, 110 PeXXUMY paboThI, 10 XapaKTepy B3aUMOACHCTBUS C
JESTENIbHOCTH. 10JIb30BATEJIEM)
HNudopmannonHas KyJabTypa. ITHYECKUE U ITPABOBbIE HOPMbI MH()OPMAITMOHHON
JESITENIbHOCTH.
HudopmannonHas 6e300acHOCTb. MeTo/1bl 3alUThI HH(OpMaLUU
Pa3nes 2. KoMnoHeHThI HH(OPMAIIMOHHBIX TEXHOJIOTHil (4/4)
Tema 2.1. Haznauenue u 1. | Coaep:xkanue yueOHOro MaTepuaa 2 OK 01
XapaKTEPUCTUKH YCTPONCTB CrpykrypHas cxema [IK. dyHk1noHallbHOE Ha3HAUEHUE, OCHOBHbBIE XapaKTEPUCTUKU
KoMmnbroTepa Opranusanus ycrpoiicTts I[IK. BuyTpennue ycrpoiictBa cucremHoro 6oka. CTpykTypa
0e30macHoi paboThl ¢ KOMIIBIOTEPHOU MuKpornpoueccopa. OCHOBHbIE TUIIBI HOCUTENENH HH(POPMALIUHU, UX XapaKTEPUCTHKH.
TEXHUKOU [Tepudepuiinple ycTpoiicTBa NEpCOHANTBHOTO KOMIIBIOTEPA.
Tema 2.2. OnepanuoHHas cuctema. 1. | Conep:kanue yueOHOro MaTepuasa 2 OK 01, OK 09
AHTUBHPYCHI U apXUBATOPHI Oynkuuu 1 uaTepdeiic. Opranuzanus Qaiinosoit cuctemsl, O6cayxuBaHue pailioBoi
cTpykTypbl CrpaBounas cucreMa Windows Onepanuu ¢ ¢daiinoBoit cucremoii. Pabota ¢
quckamu. [IpoBonHUK. 3amuTa OT 3JIEKTPOMAarHUTHOTO n3iyueHus. Komnberotep u
3penue. 'umHactuka s ria3. [lpodiaemsl, CBS3aHHbBIE C MBIIILAMU U CYyCTaBaMU.
I'mmuactuka npu padorte 3a [1K. PanponansHas opranuszanus paboyero Mecta
AHTUBHpPYCHBIE cpeicTBa 3auThl HH(popManuu. Kinaccuduxaius KoMIbIOTEpHBIX
BUpycoB. OpraHn3almoHHbIE MEPOTIPUATHS, HEOOXOJUMBIE [T 3aLIUTHI OT
KOMIIBIOTEPHBIX BUPYCOB. AHTUBUPYCHBIE CPEJICTBA 3AIUTHI HHPOPMAIIH.
ApXHUBaTOpPHI
IIpakTnyeckue 3aHATHS 4
1. | Texuuka 6e30mMacHOCTH. Y CTPOWCTBO KOMIIBIOTEPA. 2
2. | Onepanmonnas cucrema Windows 2
Paznen 3. OducHble TEXHOJIOTHH MOATOTOBKH IOKYMEHTOB 12/34)
Tema 3.1. M3garensckas cuctema 1. | Conepxkanue yueOHOro MaTepuaia 2 IK 1.7,
Microsoft OfficePublisher Microsoft Office Publisher. UnTepdeiic mporpammer. Hactpoiika okna. Pabora ¢ OK 01, OK 09




texcToM. 111aG0HEL.

IlpakTHYeckune 3aHATHA 2
1. | Uznarensckas cucrema Microsoft Office Publisher. 2
Tema 3.2. TexHnonorus 06paboTKH 1. | Conep:xkanue y4ueOHOr0 MaTepuajia 2
TEKCTOBOH MH(pOpMaIIH TexcroBsie npouieccopsl. Bubl, HazHaueHue. TeKCTOBbIE TOKYMEHTHI, Chephl
UCIIOJIb30BaHUs, UCIIOIb30BAHNE B MEUIIMHE. DTallbl CO3/1aHUs JOKYMEHTa. 3aliura
nansbiX. [Tonstre o ma6nonax. OCHOBBI KOMITBIOTEPHOTO JETONPON3BOCTBA.
[Tporpammusie komruiekcsl Mi- crosoftOffice u OpenOffice. CpaBuenue u
PEeuMyIIecTBa, OCHOBHBIC IPUHIUIBI paboThl. O0paboTKa CKAHUPOBAHHOTO TEKCTA.
ITepexpecTHbie cchlIku. 3ammuTa naHHbIX. [loHaTue o madnonax. MaTepdetic cpeapl
tekcroBoro npomeccopa WORD. Ctpykrypa crpanuiibl. CTpyKTypa JTOKyMEHTA.
OcHOBHBIE 00BEKTHI TEKCTOBOTO JI0KyMeHTa. Cozanue 1 0(popMIIEeHUE TOKYMEHTOB.
TexHONOoTHsI CUSAHUS JOKYMEHTOB. MeTO/Ibl ONTUMHU3AUN paboThl. ABTOMAaTHYECKOE K 1.7,
ornasieHue. Popmar o obpasuy. Pabora co cTuiIsIMH. OK 01, OK 09
IIpakTHYecKue 3aHATHS 10
1 | OcHoBHbIe TpUEMBI OPOPMIICHHS TEKCTOBOM JOKyMeHTaluu. PegaktupoBanue u 2
(dbopMaTHUpOBaHUE.
2 | Co3ganue TabJIUIl B TEKCTOBOM PEIAKTOPE 2
3 | Co3panue KOMIUIEKCHOW METUITMHCKON JIOKYMEHTAIHH 2
4 | TexHonorust opopMIIeHHS IOKYMEHTA 10 TPeOOBAHUAM 2
5 | Co3nanue GaHKa C MOMOIIBIO AMEKTPOHHON (opMbl. OCHOBHBIE TPHUEMBI paOOTHI B 2
OpenOfficeWrite
Tema 3.3. O6pabotka unpopmanuu B | 1. | Conep:kanue yueOHOro Mmarepuasa 2
tabnuaHOM niporieccope MSEXcel Benenue B anektponHble Ta0aMIBl. OCHOBHBIE MOHATHS. CTpYyKTypa paboueil KHUTH.
[Tpocreitmune pacueTsl. CChUIKH. KomOunarmu «ropsunx» kinasui. Hactpoiika nanenu
Oynkiumu B Excel. [Tpocreiimue pacueTsl. MeToas! onTuMU3alMK padboThl. MaHUIyISAIMY ¢ TaOIUIAMHU.
I'paduueckoe npeacTaBiIeHNnEe JaHHBIX Anpecanust. Cepuiku. Cocranenue hopmyin. Oynkuun B Excel. Pacyernbie oneparu B
Baser manubex B EXcel Excel. K 1.7,
OcHoBHbIe MaTeMaTHueckue GpyHkiuu. CtaTucTuieckas o0padoTka JaHHbIX. OYHKIUS OK 01, OK 09
Ecnu.
Cocranenue ¢popmyi. ['paduueckoe npeacTaBieHue JaHHBIX.
ba3er nanubix B Excel. [Touck, copTrpoBka U GuiIbTpaIys JaHHBIX B 3JIEKTPOHHOM
tabsuie. [logBenenue uToros. 3anmra JaHHBIX.
IIpakTnyeckue 3aHATHS 14
1. | DnekTpoHHBIE TAOIUIBI B TOBCEAHEBHOM U POQECCHOHATBHON 1eATEIbHOCTH. 2
Pacuetsl. @opmyna. CcblIKH
2. | BerpoenHbie (QyHKIMU 2




Oynaknus Ecnu. [lowck, copTupoBka u uibTpausi.

Junarpammsl B mpodeccuoHaIbHOM e TeNbHOCTH

3anauu ontumuzauuu. Ilouck pemenus

Pacuer CYTOYHOI'O pallMOHa IMUTAHUA

IleuaTs CepHﬁHbIX AOKYMCHTOB 110 TCXHOJIOI'MH CIIMAHUS

Tema 3.4. TexHomorus npeacTaBiIeHUsS
uH(GOpPMAIIUU B BUJE SJICKTPOHHBIX
Mpe3eHTalUM

= |No |0~ w

Conep:kanue y4eOHOro MaTepuaa

Oo6mue crenenus. Pazpadborka minana npezentaruu. Co3nanue mpe3eHTaINN.
Hacrpoiika napameTpoB npezentamnuu. Hactpoiika anumarnuu. Jlo6asinenue 3¢ exkton
MyJbTEMEHA. JloOaBiIeHne yrpaBisiomux KHOMOK. HacTpolika mokasa rnpe3eHTarum.
YnpasneHue noka3zom npeseHTanuu. Pekomenaanuu st ohopMiIeHHs! IPE3eHTAIHI.

KomOunarmu «ropsianx» kiasui. Hactpoiika nanenn. MeToapl ONTHMUA3ALUU paOOTHI.

NINININININ

OK 01, OK 09

IIpakTH4yecKkue 3aHATHS

Coznanue npeszenranuu. O0padoTKa Mpe3eHTalluu MOCPEICTBOM HHTEPHET PECYPCOB

N

Tema 3.5. Unarepdetic CYB/]
MSAccess. O6wvekTsl CYB/]]
MSAccess

Conep:xxanue yueOHOIro MaTepuaJa

IIpencrasnenue o CYB/l. Haznauenue CYB/I. OcHOBHbBIC OHSTHS

Wurepdeiic CYBJ MS Access. Tunsl gannabix. Mactpymentst CYBJ] MSAccess.
O6bextsl CYBJ] MS Access. Otansl pa3padotku 6a3bl JaHHbIX. OCHOBBI paOOTHI €
tabmuiamu. OCHOBHBIE IpHEMBI paboThl ¢ hopmamu. PaboTa ¢ pasHbIME BUAaMu
3ampocoB. O01IKe BOMPOCH COCTABICHHS OTYETOB.

OK 01, OK 09

HpaKTuqecm[e 3aHATHSA

HpOCKTI/IpOBaHI/Ie MHOTOTaOJIMYHBIX 0a3 JaHHBIX

N

Coznianue TpeHUpoBOUHBIX 0a3 naHHbIX B [lonck u copTupoBKa

Tema 3.6. O030p mporpamm Jyist
CO3JIaHMsI BUJIEO

Conep:xxanue yueOHOro MaTepuaJa

Pacumpenus Buneodaiinos. [IporpamMmsl a1 MOHTaxa Buzie0. MylbTHMe/ M MII€ephI.
[Tporpamma MovieMaker u Kunoctyaus. [ToarotoBka ¢aiiioB 1uis mpoekTa.
XapaxkTepucTuku Bujeocursana. Oopadborka BuneonHpopmaru. opmMaTsl BUIEO
¢aitnos. O60p mporpamMm 1o co3aaHuio 1 0opadorke Buaeo. Murepdeiic mporpammsl

NININ (&~

OK 01,0K 02,
OK 09

IIpakTnyeckue 3aHATHS

1.

Coznanue Buaeopuibma

Pa3nen 4. UnpopManmoHHO-KOMMYHUKALMOHHbIE TEXHOJIOTHH

/4)

Tema 4.1. KoMmnbroTepHbIE CETH

1.

Conep:xaHue y4eOHOro MaTepuaJia

HpCI[CTaBJ'ICHI/IC o ceTsax. KoOMIIOHEHTHI BEIUUCIUTEIBHON CETH. KJ'IaCCI/I(bI/IKaL[I/IH CETeH.

Cpena nepenaun JaHHBIX. THIIBI KOMIIBIOTEPHBIX ceTel. JIokanbHbIe ceTH. Buel,
Ha3HauY€HHE, OCHOBHBIE MOHATHS. VICTI0Ib30BaHNE CETEBBIX TEXHOIOTUH B
3paBooxpaHeHny Vcnonb3oBaHue ciy»0 UHTEPHET B IPaKTUKE Me.IIepCOHaa.
MeaunuHackue BeO pecypcehl: MOpTallbl, CONHaNbHbIC ceTH. CeTeBble MEIUIIMHCKIE
ou6motekn. O030p IPOrpaMm 1Mo MPOPUITIO CHEIUATEHOCTH

OK 01,0K 02,
OK 09




Tema 4.2. OCHOBBI 6€301TaCHOCTH B 1. | Conep:xkanue yueOHOT0 MaTepuaja 2
WNurepuere. Cepucsl HTEpHET. O6uwme npencrasnenus. Cepsuckl MuTepuet. OcHOBBI 6e30macHocTH B IHTEpHETE.
TexHosorust noucka nHGopMauuu Hntepdeiic 6payszepa. KomnbroTepHasi 6€3011aCHOCTb.
Tema 4.3. CriocoObI co31aHus U 1. | Conep:xkanue yueOHOT0 MaTepuaja 2
BEJICHUS caifTa JUIsl My OauKanum Texuonorus WWW. Be6-ceprepsl Beb-cepepnl. Be6-penakropsl. OCHOBHI si3bIKa
pE3yJIbTaTOB IIOBCEAHEBHON U runeprexkcra. CrocoObl CO3/1aHUs U BEACHUS caidTa Julsl Ty OIMKalMK Pe3ysibTaToB
npodecCuOHaIbHOMN e TETbHOCTH MOBCEHEBHOM U podeccnonanbHol nestensHocT. bioru. Jlomen, xoctunr. O630p
OecrutatHbIX ceprcoB ot Ucos, SAnaexc.Narod
IIpakTHYecKue 3aHATHS 4
1. | Komnetorepusbie cetn. CepBuchkl MHTEpHET. DIEKTPOHHBIN TOKYMEHTOOOOPOT. 2
2. | Co3nmanue caifta Juist yOJUKaUK Pe3yJIbTaTOB MMOBCEIHEBHON M TIPOGECCHOHATBHON 2
JesitesibHOCTH TecTupoBanue caita
Pa3nes 5. ABTomMaTu3anus yueTa IBMKeHUs] TOBAPOB B allTeKe. (4/6)
Tema 5.1. MegunuHckue 1. | Conep:xkanue yueOHOro MaTepuajia 2 IIK 1.4, TIK 1.6,
UH(POPMALMOHHBIE CUCTEMBI ABTOMaTH3a1Ms yyeTa JIBUKEHUS TOBAPOB B anteke. KoMnbploTepHbIe IPOrpaMMBbl, K 1.7,
KomnproTepHbie cCripaBOYHO- IPaBOBbIE pUMEHsIeMbIe B (papMalleBTUYECKOU IS TEIbHOCTH. OK 01,0K 04,
CUCTEMBbI CrtpyKTypa 1 HacTpoiiKa IporpaMMHOro odecrieueHus. BBoja KacCoBBIX TOKYMEHTOB. OK 09
IImaréxxusie Benomoctu. I1naréxupie qoKkyMeHThl. YUéTr onepauuii. DopMupoBaHue
0Tué€ToB. OTpakeHHe B OTUETHHIX (popmax.
Tema 5.2. ABTOMaTu3anus ydera 1. | Conep:xanue yueOHOro MaTepuasa 2 IIK 1.4, IIK 1.6,
JIBUKEHUS TOBApOB B ABTOMaTH3a1Us yyeTa IBUKEHHUS TOBApOB B anTeke. KoMnbploTepHble MPOrpamMMBbl, K 1.7,
anTeke npUMeHsieMble B (hapMaleBTUUECKOM NesITeTbHOCTH. OK 01,0K 04,
CtpyKTypa 1 HacTpoiiKka mporpaMMHOro obecrieueHusi. BBoja KacCOBBIX TOKYMEHTOB. OK 09
ITnaréxuslie BenoMocTH. [aréxxubie 1OKyMeHThl. YU€T onepauuil. opmupoBanue
0Tu€ToB. OTpakeHHe B OTUETHBIX (popmax.
IIpakTHYecKue 3aHATHS 6
1. | Tectosiif noctyn k MUC BAPC. Pabota B CIIC «KoncyabranT [lmocy 2
2. | ABTOMaTH3aIUs y4eTa JIBHKSHHUS TOBAPOB 2
3. | AuddepenunpoBaHHbIi 3aueT 2
Bcero 76




3. YCJOBUS PEAJIM3ALIMN PABOYEI ITPOTPAMMEI
YYEBHOM JUCHUATIIMHBI

3.1. TpeboBaHusi K MUHUMAJIbHOMY MATEPHAJIbLHO-TEXHHYECKOMY 00ecrevYeHUIo

Kabunet «HbOpMaIIMOHHBIX TEXHOJIOTHIN, OCHAIIICHHBIA 000PY/I0BAHUEM:

- aBTOMaTU3UPOBAHHOE pabouee MeCTO MpernoaaBaTes

- TEepPCOHAIbHBIE KOMITBIOTEPHI IO KOJIMYECTBY CTYJIEHTOB, 00bEIMHEHHBIC B

JIOKaJIbHYIO CETh; - MOJKII0UEHUE K ceTh IHTepHET; - 3ByKOTEXHUUECKast

anmnaparypa; IpHUHTEp; CKaHep; MyJIbTUMEANA IPOEKTOP;

- JIMLIEH3MOHHOE MMPOrpaMMHOE 00eCIIeYeHUE (AHTUBUPYCHOE POrPAMMHOE
o0ecrniedyeHne, apXuBaTopbl, TEKCTOBBIN peaKkTop, TAOJUYHBII Mpoleccop,
rpaguyeckue, ayauo-, BUIEOPEIAKTOPhI, IPOrPaMMHBIE CPEICTBA
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHII).

3.2. Undopmanuonnoe odecneyenne odyuyenusi. [lepeyennb pekoMeHyeMbIX Y4eOHBIX
U3/1aHUH, HHTEPHET-PECYPCOB, JONOJHUTEIbHOM JTUTEPATYPbI

1. OcHoBHas JuTepartypa:

1. Omenpuenko, B.I1. MudopmarimoHHble TEXHOJIOTUU B TPO(PECCHOHATIBHON
nestenpHocTH. Yueonuk / B.I1. Omensuenko, A.A. lemugoBa. — MockBa: [ DOTAP-
Menua, 2021.

2. Omenbuenko, B.I1. UndopmarimonHsie TeXHOIOTUH B TPOGECCHOHATBHON
nestenbHocTH: pakTukyM / B.I1. Omensuenko, A.A. lemunoBa. — Mocksa: [ DOTAP-
Menua, 2021.

2. JlomosiHMTEJIbHAS JUTEpaTypa:
1. Hpyxununa W.B. HWudopmanmonHnoe obecnieueHre eATEIbHOCTH CPEIHUX
MEJIMIIMHCKUX PaOOTHUKOB. YueOHoe mocobue — Jlanp, 2017.
2. Hpyxununa W.B. HWNHdopMaimoHHbIE TEXHOJIOTHH B MPOhEeCCUOHATBLHOM
NESATEeTLHOCTH CPEAHUX METUIIMHCKUX paOOTHUKOB. — Jlank, 2017.
3. T'mnaposa M.I".Mudopmarnka ajis MEIUIIMHCKUX KOJUIeKeH. YueOHoe mocodue. —
®ennkc, 2017 1.

3. UHTepHeT-pecypchi:
1. http://lwww.edu.ru/ - henepanbhbiii mopTan «Poccuiickoe oOpa3oBaHue) -
2. http://window.edu.ru/window - equHOe OKHO J0IMycKa K 00pa30BaTEIIbHBIM
pecypcam

3. http://eor.edu.ru/ - denepanbHblii IEHTP HHPOPMAITMOHHO-00pPA30BATEIBHBIX


http://www.edu.ru/
http://window.edu.ru/window
http://eor.edu.ru/

pecypcoB
4. http://school-collection.edu.ru/ - enunas xosuiexknus UGPOBBIX 00pa30BATEIBHBIX

pecypcoB

5. http://window.edu.ru - Hay4uHo-oOpa3oBaTeibHbIii HHTEPHET-PECYPC IO TEMAaTHKE
UKT "Eaunoe okHO JocTyma K oOpa3oBaTenbHbIM pecypcam”. Paznensi: "OOmee
obpazoanue: HWudopmatuka u UKT", "IIpodeccronansuoe obpa3oBaHue:
HNudopmarrka n nHGOPMAITMOHHBIE TEXHOJIOTHH"

6. http://fgou-vunmc.ru- TOY «BYHMI] POC3/IPABA». Bcepoccuiickuii y4eOHO-

HAayYHO-METOJMYCCKUN  I[EHTP IO  HENPEepPhIBHOMY  MEIUIIMHCKOMY |

dapmaiieBTHYECKOMY 00pa30BaHUIO.

http://mon.gov.ru- MunucrepctBo o0pazoBanus u Hayku Poccuiickoit @enepannu

8. http://rospotrebnadzor.ru- ®enepanpHast ciry:x0a Mo HAA30PY B cepe 3aluThl MpaB
noTpeduTeneil 1 0JaronoIy4yus 4eaoBeKa.

9. http://www.74.rospotrebnadzor.ru- Ynpasnenue ®enepanbHoii ciryk00¥ 110 HaI30py
B cepe 3aluThl IpaB MOTpeOUTeNe 1 Oaaronoaydus yenoBeka 1no YensaOuHCKON
oOJnacTu.

10. http://lwww.consultant.ru- Cucrema «KoHCynbTaHT» - 3aKOHOAATENBCTBO Pd:
KOJIEKCBI, 3aKOHBI, yKa3bl, noctaHoBieHus [IpasurensctBa Poccuiickoit denepanuu,
HOPMATHBHBIC aKTHI.

11. http://lwww.crc.ru-  HMHbopMarmoHHO-MeTOAMYECKUI  1eHTp  "Dkcmeptusa”
®denepanbHOl COy>KOBI TO HAA30py B cdepe 3aluThl MpaB MNOTpEOUTENCH U
OJ1aroIoJTyrs YeJIOBEKa

12. http://www.fcgsen.ru- denepanbHOE roCyJapCTBEHHOE YUIpEKICHUE
3apaBooxpaHeHus "dexepanbHbld  LEHTP TUTHEHBI W JMUJIEMHUOJIOTHH"
PocnorpebHaazopa.

13. http://www.garant.ru - Cucrema «I”APAHT» - koMnbrioTepHast mpaBoBasi CCTeMa

14. http://www.mednet.ru-  ®enepanbHoe roCcyJapCTBEHHOE YUIpeKICHUE
«lleHTpanbHBIl  HAYYHO-WCCICIOBATEIbCKUNA  WHCTUTYT  OpTraHM3aluud |
WHPOpMATU3AlMK  3[IpaBOOXpaHEHUS  MUHHCTEPCTBA  3PAaBOOXPAHCHHS |
conpasibHOTO  pa3BuTus  Poccuiickoit  @epepamumn»y (OI'Y  «IITHUNOU3
Munznpascoiipa3Butusi POy).

15. http://www.minobr74.ru- MunuctepcTBO 00pa3oBaHus ¥ Hayku UYenssOMHCKOM
oOracTu.

16. http://www.minzdravsoc.ru - MUHHCTEPCTBO 3IPaBOOXPAHCHHUS W COLUAIBHOTO
passutus PO.

17. http://www.zdrav74.ru- MuHUCTEpPCTBO 31paBooXpaHeHus YensiOnHckoit 001acTy.

~

3.3. OcHOBHBbIE JIEKTPOHHbIE U3IaHUS

1. TaBpuno, M. B. Mnadopmaruka u uHDOpMAIIMOHHBIC TEXHOJOTHUU: YUEOHUK JIsI
cpennero mpodeccruonansHoro oopazosanus / M. B. I'aspunios, B. A. Knumos. — 4-¢

u3n., nepepab. u gon. — MockBa: UsmarensctBo HOpaiit, 2021. — 383 c¢. —
(ITpodeccuonansHoe obpazoanue). — ISBN 978-5-534-03051-8. — Texkcr:
anekTpoHHbit  //  OOpazoBatenpHas minatdopma  HOpaiit  [caitit]. —  URL:

https://www.urait.ru/bcode/469424


http://school-collection.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://fgou-vunmc.ru/
http://mon.gov.ru/
http://rospotrebnadzor.ru/
http://www.74.rospotrebnadzor.ru/
http://www.consultant.ru/
http://www.crc.ru/
http://www.fcgsen.ru/
http://www.minobr74.ru/
http://www.zdrav74.ru/
https://www.urait.ru/bcode/469424

Kynpusnos, JI. B.  Huadopmammonnoe  obecnedeHune  npoQeccHOHANIbHON
AESITeIbHOCTH: y4eOHUK U IPAKTUKYM JUJIsI CPEAHETO MPO(PECCHOHATBHOTO
oOpazoBanus / 1. B. Kynpusnos. — Mocksa: U3narensctBo FOpaiit, 2021. — 255 c. —
(ITpodeccuonansuoe obpazoanue). — ISBN  978-5-534-00973-6. — Tekcr:
anekTpoHHbI //  OOpazoBatenpHas mnatdopma HOpaiit  [caiit]. —  URL:
https://www.urait.ru/bcode/470353

MawmonoBa, T. E. Undpopmarimonnsie TexHonoruu. JlabopaTopHbIi MpakTUKyM: y4eOHOE

nocobwue I cpeiHero mpodheCcCHOHATBFHOTO 00pa30BaHus T. E.
MamonoBa. — MockBa:M3aatensctBo FOpaiit,2021.

(ITpodheccuonansroe oobpazoanue). — ISBN 978-5-534-07791-9. — Texkcr:
anekTpoHHbii  //  OOpazoBatenbHas  miaarpopmalOpaiit  [caiit]. —  URL:

https://www.urait.ru/bcode/474747
CunaropoB, C.B. HMHpopmalMOHHBIE TEXHOJOTMHU. 3aJavyHHK: ydyeOHoe mocobdue /

CunaropoB C.B. — Mockaa:
KnoPyc, 2020. — 253 c. — ISBN 978-5-406-01329-8. — URL :https://book.ru/book/934646

Hpyxununa, U. B. UndopmanrioHHble TEXHOIOTUN B MPOPECCUOHATIBHOM NEATENBHOCTH CPETHUX

MEIUIIMHCKUX pabOTHHUKOB: yueOHoe mocobue mist cnio / U. B. [pyxununa. 6-¢ usm., crep.
Cankt-IletepOypr: Jlaub, 2021. 112 c. Jlanb: a5ekTpoHHO-0nOMoTeuHas cucrema. URL:
https://e.lanbook.com/book/156365

Hpyxununa, WM. B. Nudopmannonnoe obOecriedeHue IEATETBHOCTH CPEAHUX MEAUITUHCKUX
pabotuukos. [Ipaktukym: yuebHoe nocobue s cro / U. B. pyxununa. — 4-e usf., crep. —
Cankr-IlerepOypr: Jlanb, 2021. — 280 ¢. — ISBN 978-5-81147451-6.TekcT: 2IEKTPOHHBIH

/[J1anb: snekTpoHHOOKOMMOTEYHAs crcTema.—URL:
https://e.lanbook.com/book/160131

. Obmauesckas, C. H. MudpopmanmoHHble TEXHOJOIMH B MNpPO(EeCcCHOHANbHON JAESITENbHOCTH
MEIUITMHCKUX PabOTHUKOB: yueOHoe mocodue st cro / C. H. O6maueBckasi. — 2-e u3l., cTep.
— Cankr-IletepOypr: Jlanb, 2021. — 184 c. — ISBN 978

9. OBbC «KoHcynbTaHT cTyeHTa» [DIeKTpoHHbIN pecypc]: URL:
https://www.studentlibrary.ru/ru/catalogue/switch_kit/ugsp-33.00.00.html


https://www.urait.ru/bcode/470353
https://www.urait.ru/bcode/474747
https://book.ru/book/934646%205
https://e.lanbook.com/book/156365
https://e.lanbook.com/book/160131
https://www.studentlibrary.ru/ru/catalogue/switch_kit/ugsp-33.00.00.html

4KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHHMSI YYEBHOM

JTUCHUATIIMHBI

KoHTpoJib M 01eHKa pe3ynbTaToB OCBOEHUS IUCHUIUIMHBI OCYIECTBIISETCS
MIPENOIaBaTENIEM B MPOLIECCE MPOBEACHUS TPAKTUUECKUX 3aHATHI, TECTUPOBAHUS, a
TaK>K€ BBIMOTHEHUS 00YyYarOIIUMUCA WHANBUAYATbHBIX 3a/1aHUH, IPOCKTOB,

HUCCIIEI0OBAHMIA.

Pe3yabTarbl 00y4eHus

Kpurepun oueHku

MeToabI OLIEHKH

3nanus:

00paboTKK HHPOpMAITUH;

OOIINI COCTaB U CTPYKTYPY
[EPCOHAIBHBIX KOMITBIOTEPOB U
BBIUUCIIUTEIILHBIX CUCTEM;

cocTaB, (DYHKIIMH U BO3MOXHOCTH
MCII0JIH30BaHUST HH(POPMAITMOHHBIX U
TEJIEKOMMYHHUKAITMOHHBIX TEXHOJIOTUH B
poeCCUOHATILHOM JIeATEILHOCTH;
METO/IbI U cpesicTBa coopa, 00padoTKH,
XpaHCHHUS, TIepeIay U HAKOTUICHUS
MH(pOpMAIIHH;

0a30BbIe CUCTEMHBIC IIPOTPAMMHBIC
[POJIYKThI U MTAKEThI MPHKJIATHBIX

e TeTbHOCTH;
OCHOBHBIC METO/BI U TIPHEMBI
oOecnieueHns nHHOPMALIMOHHON
0e30macHOCTH

OCHOBHBIC ITOHATHA aBTOMaTH3HpOBaHHOﬁ

porpaMM B o0jacTu npodeccrnoHanbHOM

00BSICHIET OCHOBHBIE
MTOHSTHS;

00BSICHACT M aHAIN3UPYET
CTPYKTYPY IEPCOHATBHBIX
KOMITHIOTEPOB;

QHAITM3UPYET COCTaB,
(yHKIIMY ¥ BO3MO>KHOCTH
MCTIOJIb30BAHUS
MH(GOPMAIIMOHHBIX U
TEJICKOMMYHHKAIIMOHHBIX
TCXHOJIOTHIA;

0OBSACHIET OCHOBHBIE METO/IbI
1 cpencTBa coopa, 00paboTKH,
XpaHEHUsI, TIepe/lauu 1
HaKOTUICHUS WH(POPMALINY;
BBITTOJTHSIET PAKTUYECKUE
3aJJaHNS B CETH;

3aIlyTa WHAWBUTYaJTbHBIX
TBOPYECKUX IPOEKTOB,
VHIMBUYalbHbIX 3aaHUN

- Texymuii KOHTPOJIb B opme
YCTHOTO Y TMCBMEHHOT'O OIpoca,
TECTUPOBAHUS;

- OIICHKa PabOTHI ¢
[POrpaMMHBIMH ITPOAYKTaMH;

- OIICHKA ITyOJIMYHBIX
WH(POPMATUBHBIX COOOIIIEHUIA.

M TOTOBBIN KOHTPOIb—
mudepeHIpoBaHHbBIN
3a4yeT/3aueT, KOTOPBII MPOBOAUTCS
Ha [TOCJICTHEM 3aHITHU U
BKJIFOYAET B ce0st KOHTPOJIb
YCBOEHHSI TEOPETUYECKOTO
Matepuaia U KOHTPOJIb YCBOCHUS
NPaKTUYCCKUX YMCHHU.

Ymenus:

MCIIOJIb30BaTh TEXHOJIOTUH cOOpa,
pa3MeIleHusl, XpaHeHUs, HAaKOTUJICHHUS,
MpeoOpa3oBaHus U Niepeaun JaHHbBIX B
Mpo(eCCHOHAIIBHO OPUEHTHPOBAHHBIX
MH()OPMAIIMOHHBIX CHCTEMAX;

IMPAKTUYCCKHUEC 3aJIaHUs 110
pabote ¢ uH(popMaIHei;
[pakTH4eckasi padboTa 1o
MOVCKY UH(OpPMAIIUH B
MHTEPHET;

[MPOBEpKA U OIIEHKA MPAKTHYECKUX
paboT 1Mo TemMam; OIleHKa
pEe3yJIbTaTOB MPAKTUYECKUX
3aJlaHUM C TIOMOILBIO
npukiagHoro [10; onenka
BBITIOJIHEHHSI IPAKTUUYECKUX
3a/IaHHI B IPOrpaMMax




['ocynapcTBeHHOE Or0KETHOE TIPO(decCHOHATbHOE 00pa30BaTEIBLHOE YUPEIKICHNE
«MarHuToropckuil MEIMIMHCKUAN KoJuleK uMeHH 1. @. HanexxauHa»

IMPOT'PAMMA ITIPOMEXXYTOUYHOM ATTECTAIIMA
JTAD®DOEPEHIIMPOBAHHBIN 3AUYET
EH.02 TH®POPMAIIMOHHBIE TEXHOJIOI'MA B
MPO®ECCUHOHAJBHOM JEATEJIbHOCTH
CIIEIUAJIBHOCTD 33.02.01 PAPMALIUA



1.1. ®dopma npoBeaeHUsI NPOMEKYTOYHOM ATTECTALUM
[Tpomexyrounas arrectanus no yueonoit EH.02 Mndopmanmontbsie TEXHOIOTUN B
npodeccuonanpHoit  pearenbHocT33.02.01. dapmarnus mnpoBoguTcs B (popme
aughepeHIPOBAHHOTO 3a4eTa.

1.2. O6bem BpeMeHHM Ha NOATOTOBKY M TMpOBeJdeHHE TPOMEKYTOYHOM
aTrecTaluu
[TonroroBka k AuQQepeHIInpOBaHHOMY 3a4eTy OCYIIECTBIISETCS B TEUEHHE Kypca
yueOHnoi aucuuruinasl EH.02 MaopmalionHbie TEXHOIOTUH B MPOo(ecCnOHaAIbHOM
nesitenbHocTH. MHpOpMamus o ¢gopme mpoBeneHus auddepeHupoBaHHOTO 3ayeTa
JOBOJUTCS 1O CBEIEHUS O0YUaIOLNXCs B HaYalle CEMECTpa.
Ha npoBenenne nuddepennupopanHoro 3adera orBoautcs 90 MUHYT:

1.3. Cpoku npoBegeHHsI MPOMEKYTOUHOH aTTeCTAI[UH
[IpoBenenne nudPpepeHrpoBaHHOrO 3aueTa 3amiaHipoBaHo Ha | cemectp 1 Kypca.

1.4. ATTecTauMOHHbIE MATEPHUAJIBI

3aganus k AudPepeHIMPOBAHHOMY 3a4€Ty COCTaBJISIIOTCST HAa OCHOBE padoueit
nporpammbl  yueOHoi aucummuinHabl  EH.02  WMHbopmanvoHHbIE TEXHOJIOTHH B
npodeCCUOHANIBHOM JIeITeNBHOCTH A1 cnenuanbHocty 33.02.01 dapmarius.

3amanus K AuQpQGepeHIUPOBAHHOMY 3a4yeTy MpeAHA3HAYeHbl ISl YCTaHOBJIICHUS
YPOBHS U KauecTBa MOJArOTOBKU oOy4daromuxcs no deaepaabHOMY TOCYIapCTBEHHOMY
oOpa3oBaTeNbHOMY CTaHAApPTy CpelHero mnpodeccHOHANbHOrO O00pa3oBaHusA U
COOTBETCTBYIOLIMX KOMIICTCHIWN:

- 00mmx komnerenuuii (OK):

OK 01. Beibupars cmocoObl perieHus 3anad mpo(ecCHOHANBHON AesTeNbHOCTH
MPUMEHHUTENIBHO K PA3JIUYHBIM KOHTEKCTaM.

OK 02. OcyuecTBisiTh TMOUCK, aHaIU3 M MHTEpIpETaluio HH(popManuu,
HE0OXOAMMOM 7Sl BBIMOJTHEHUS 3a/1a4

npo¢eCCUOHATIBHON JIEATEIIbBHOCTH

OK 04. PaGoTtaTh B KOMJIEKTHUBE M KOMaHJE, 3((PEKTUBHO B3aMMOIECHCTBOBAThH C
KOJUIETaMHU, PYKOBOJCTBOM, KJIUEHTaAMHU.

OK 9. Hcnonb3oBaTh HH(POPMALMOHHBIE TEXHOJIOTUM B MPOPECCHOHAIBHON
NEeSATENbHOCTH;

- npo(eccCHOHAIBbHBIX KOMIIETEHIIMMA:

[1K 1.4. Ocy1iecTBasTh POZHUYHYIO TOPTOBIIIO U OTITYCK JIEKAPCTBEHHBIX MpenapaToB
HACeJICHUIO, B TOM YHCJI€ IO JIOTHBIM pEIeNnTaM W TPeOOBaHUSM MEIUIIMHCKUX
OpraHu3alui.

[IK 1.6. OcymecTBisiTb ONTOBYIO TOPIOBIIO JIEKAPCTBEHHBIMU CPEACTBAMH H
JIPYTMMH TOBapaMu alT€YHOTIO aCCOPTUMEHTA

[TK 1.7 OpopMIsaTh NEPBUYHYIO YUETHO-OTYETHYIO JOKYMEHTALIMIO.

1.5. YcaoBusi mnOArOTOBKM W MNpOLeEAypa MNPOBeJeHUS TMPOMEKYTOYHOM
arTecTaluu



[TonroroBka k auddepeHIMPOBAaHHOMY 3a4eTy MPOBOJUTCS IO BOMPOCAM,
BBIJIAHHBIM 00YYaroMMCsI B HaYajie CEMECTpa.

JuddepeHnnpoBaHHbIi 3a4€T MPOBOAUTCA B (HOpPME KOMITBIOTEPHOTO TECTHPOBAHMUSL.
OO01iee KOJIMYECTBO TECTOBBIX 3aJaHUN ISl TMpoBeaeHUs AudepeHInPOBAHHOTO
3a4eTa COCTABIAET 600mTyK  C OIMHOYHBIM,
MHO’KECTBEHHBIM BBIOOPOM OTBETA, 3a/laHU Ha CONOCTaBJIEHUE. TeCThl MOATOTOBJIEHbI
B mporpamme My TestX Bepcuu Pro; Ha oqHoro ooyuarorerocs npuxoautcs 60 Tecton
B 3K3aMEHAI[MOHHOM pEXHME C IepeMellnBaHueM oTBeToB. IIpu HeoOxoaumoctu
CTYJEHTaM IMPEAOCTABISIETCS BO3MOXKHOCTh UCIOIb30BaTh IEUAaTHBI BapUaHT TECTA.

JuddepeHurpoBaHHbIN 3aU€T MPOBOAUTCS B CIIEUAIBHO 000PYOBAaHHOM KaOUHETE
(xommbroTEpHOM Kiacce). Bo BpeMs BBINOJHEHUS 3aaHUil B KaOMHETE MOXKET
HAXOJUTHCS OJHOBPEMEHHO He 6osee 13 oOyuaromuxcs (Mo KOIMYECTBY epCOHATBHBIX
KOMIIBIOTEPOB).

OOy4aronuMcest He pa3peniaeTces MoJib30BaThCsl YUYeOHUKOM, KOHCIIEKTaAMU JICKIIHA.
Bce 3anucu, 371€KTpOHHBIE HOCUTENW MH(POPMALMH, MOOWIIbHBIE TeIEe()OHBI CIAIOTCS
CTYJCHTaMH IIPETOoaBaTellko.

OOyyaromuecss JOMKHBI OBITh O3HAKOMIICHBI C TPeOOBAHMAMM TEXHHKHU
0e3omacHoOCTH NpH padoTe HA MEPCOHATBLHOM KOMIIBIOTEpe.

Crporo 3anpemaercs:

1. Tporatb pa3beMbl COEIUHUTEIBHBIX KaOee.

2. IlpuxacaTbCs MajgblaMH, UHBIMH NIPEAMETaMU K SKpaHy MOHHUTOpA.

3. BxurouaTs M OTKIIIOYATh anmaparypy 0e3 ykazaHUs IpenoiaBaresl.

4. JloTparuBaTbCsi OJHOBPEMEHHO JI0 KOPIYCOB JBYX KOMIIBIOTEPOB WIH J0

KOMIIbIOTEPA U OaTapeu LIEHTPAIIbHOTO OTOIICHUSI.

Kinacts no0bie mpeMeThl Ha K1aBUATYPY.

PaGoTtaTh BO BIa)XHOW OJIEXKI€ MM BIAXKHBIMU PYKAMH.

/. 3axoauTh B KaOWHET B yJIMYHOM OOyBM U 0Oe3 xanarta (BMECTO CMEHHOW OOyBHU
OaxuIIbl UCTIOIH30BaTh B UCKIIIOUNTENBHBIX CITydasix).

8. IlpoHOCHTH B KaOMHET U MPUHUMATH JTFOOBIE MHINEBHIE MPOITYKTHI U KHUIKOCTH.

9. VnansaTh u mepemMeniath 9yxue (pansbl.

10.TIpuHOCHTh W 3allyCKaTh KOMIBIOTEPHBIE WIPHI, MY3bIKaJbHbIC IUCKH, HHBIC
IPOrpaMMBI.

11.Vcnonb3oBaTh BOMY M TICHHBbIE OTHETYLIUTENM JUJIsl TYLIEHUS 3aropeBLIeHcCs
anmapatypbl, TaK KaK »3TH CpEICTBA SIBISIIOTCS TMPOBOJHUKAMU TOKa W,
CJIEIOBATENIbHO, MOTYT IPUBECTU K KOPOTKOMY 3aMBIKaHUIO U K TTOPAXKEHUIO TOKOM
4eJloBeKa, MPOU3BOISAIIETO TyIICHHUE.

Heo0xonumo:

1.1lpu mosiBIEHHWM 3amaxa rapd HEMEMJIEHHO MpeKpaTuTe padoTy, BBIKIIOUUTE

anmapaTtypy U JOJO0KHUTE 00 3TOM MPENOaBATENIO.

2. [Tpu BO3HMKHOBEHHH TI0Kapa €ro HaJ0 TYIIUTh C TOMOIIBIO IEPBUYHBIX

CPEICTB, K KOTOPHIM OTHOCSITCS: TIECOK, MPOTHBOIOXKApPHAS TKaHb, PYYHBIC
XUMHYECKHE OTHETYIIUTEIN (BO3MyIIHO-TICHHEIE, YTIEKUCIOTHBIE,
OpOMATHIIOBBIE, MOPOIIKOBBIE) MPOTHBOIIOKAPHBI HHBEHTAPb.

o o



3. Henb3st paboTaTh mpu MJIOXOM CaMOYYBCTBHHM, NMPHU TMOSIBICHUU TOJIOBHOW 00JH,
HapyLIEHUI 3pEHUs1, TPEKpaTUTE padoTy U COOOLIUTE MPENOAaBATENIO.

4. PabotaTh Hamo cuas Ha pacctosiHun 60-70 cM OT KpaHa KOMIIBIOTEpA.

5. Ilpu BO3HUKHOBEHNH HEMCIPABHOCTH aIMaparypbl HAI0 HEMEIJICHHO IPEKPATUTh
paboTy U COOOIIUTH O CITYYUBIIEMCSI PETOIaBaTENIO.

6. IlmaBHO HAXXKMMaiiTe Ha KJIABUINHU, HE IOMYCKast PE3KUX YIapOB.

1.6. Kpurepuu oueHuBaHus

KosnyecTBO NpaBWIbLHBIX 0TBETOB Ouenka
ot 50 no 45 5 (oTU4YHO)
ot 44 o 39 4 (xopot1io)
ot 38 10 33 3 (YZIOBJIETBOPUTEILHO)
32 u MeHee 2 (HeYI0BJIETBOPHUTEIIHHO)

1.7. TlepedyeHb BONPOCOB /ISl MOATOTOBKM K MPOMEKYTOYHOM aTTeCTAIINH

1. Ilouatue 06 wuHpopmamuu. CoxpepxkaHue U BUAB  UH(OpMaALUU.
Nudopmanmonnsie  mponeccel.  CpoiictBa  uHpopMauuu.  KommyecTBo
uH(popmanuu. [IpencraBnenue 17§ KOJMPOBAaHHE uH(popManuu.
WNupopmaninoHHbIE TEXHOJIOTUH.

2. upopmManroHHas KyiabTypa. DTUYECKHUE U TIPABOBbIE HOPMbI HHPOPMAITMOHHON
NEeSATENbHOCTH.

3. Undopmanmonnas Oe30macHOCTb. MeToabl 3amuThl MH(QOpMAMHU. YTPO3bl
KOMITbIOTEpHOU MHPopManuu. CrocoObl 3aUUThl KOMIBIOTEPHON HH(MOpMaIUK.
[TonsiTue kpunrorpaduu

4. Knaccudukaliys KOMIObIOTEpOB N0 Ha3HaUeHU0. Knaccuukaius KOMIbIOTEPOB
110 YPOBHIO CIIEUUATIU3ALMH U 110 pa3Mepam.

5. Kondurypamuss mnepcoHaqpHOTO KOMIBIOTEpa. BHYyTpeHHHE yCTpoiicTBa
MEPCOHAIBHOTO KOMITbIOTEPA.

6. YcTpoiicTBa BBOJIa JaHHBIX. Y CTPOMCTBA BbIBOJA JAHHBIX.

7. OCHOBHBIE THIIBI HOCUTENEH HHGOpMaIHH, UX Xxapaktepuctuku. [lepudepuiinbie
YCTpOKCTBA MEPCOHATBHOTO KoMmbioTepa. Obmacts mpumeHeHus [TK

8. Ilporpammuoe o6ecneuenne. Ero Buaesl. Kiaccudukanus mnpukiagHbix
nporpaMmMHBIX cpenctB. Kimaccudukanus cimysxeOnbix mporpamm. bazosoe I10.
Omnepanmonnslie cucrembl. CepsucHoe I[10. IIporpammbl TexoOCTyKUBaHUS.
NuctpymentanbHoe 110.

9. Knaccugukanusi KOMIbIOTEPHBIX BUPYCOB. OpraHu3allMOHHBIE MEPONMPUSITHS,

HCO6XOI[I/IMI)IG Jr1 3allAThl  OT KOMIIBIOTCPHBIX BHUPYCOB. AHTI/IBI/Ip}ICHBIe



CpeICTBA 3alIUTH HHPOpPMAIH. APXUBATOPHI

10. Opranuzanust 6e30nacHoi padOThl ¢ KOMIBIOTEPHON TeXHUKON. KoMibroTep u
3penue. ['mmuactuka st rnas [IpoGiaemsl, CBsI3aHHBIE C MBIIIIIAMH U CyCTaBaMHU.
I'mmuactuka npu padote 3a [1K. PanonansHast opranuzanus padbodero Mmecra

11. OnepamnonHast cucrema Windows. ®ynkiun u wunTepdeiic. Opranuzanus
daitnoBoit cuctembl. OOciyxuBanue (aimoBoi CTPYKTYphl. I[IpoBOIHUK.
Omneparuu ¢ ¢aiinoBoii cuctemoit. Pabora ¢ quckamu.

12. TexcroBsiid mporeccop MS Word 2007. 3amyck u 3aBeprienne padorsr Word.
OcuoBHbIe 3meMeHThl okHa WOrd m wx HasHauyeHue (MaHeNd WHCTPYMEHTOB
CranpaptHas u @opmatupoBanusi). OKHO MPUIIOKEHNS, OKHO JOKYMEHTA.

13.Co3nanue HOBOTO JIOKyYMEHTa (BBOJ TEKCTa JOKYMEHTa; HaOOp HEKOTOPBIX
CUMBOJIOB; BBOJ| CHMBOJIOB, OTCYTCTBYIOLIMX Ha KJIaBHAaType; oOLIue MpaBHIia
MOATOTOBKHU JIUTEPATYPHOIO TEKCTA).

14.Pab6ota ¢ oknamu B MS Word 2007. M3meHeHrne pa3MepoB | TIOJI0XKESHUST OKHA.
MHorookoHHslii  uHTEpdeiic. OpHoBpeMeHHass paboTa C  HECKOJIbKUMHU
nokyMeHTaMu. OJTHOBPEMEHHBIHN IPOCMOTP pa3IMUYHBIX (PAarMEHTOB TEKCTA.

15. PenaktupoBanue HOKyMEHTOB (IpuUMepHasl cxema O(pOpMIICHHSI; BO3MOXKHOCTH
Ul PENAaKTUPOBAHUSI TEKCTa; NEpPEeMELICHUE IO JOKYMEHTY M HCIpaBlICHHUE
omnOOK, MOMCK M 3aMeHa (parMeHTOB Tekcra). Ha3HaueHue HemeuaTaembIX
CUMBOJIOB.

16. DopMaTUpOBaHUE CHUMBOJIOB (C MOMOIIBIO MEHIO M TaHEId HHCTPYMEHTOB).
Coznanue OyKBHIIBI.

17. DopmaTupoBaHue ab3a1eB (C TOMOIIBIO MEHIO, TAHEJIM UHCTPYMEHTOB, JINHEUKU
dbopmMaTHpOBaHUS, HCTIOJIb30BAHUE TAOYIISAIINN).

18. CriocoObI KOMUPOBAHMUSI, IEPEMEIICHUS, BCTABKU ()parMeHTa JOKyMEHTA.

19.Tlpuembl odopmieHus TekcTa (peKUM UYepHOBUKA; KomaHaa «®Popmar 1o
o0pasiry»; U3MEHEHHUE perucTpa OykB; oOpamiieHue (TpaHuIlbl) TEKCTA U 3aJIMBKA)

20. ITpuembl odopmieHus: TeKcTa (CO3IaHUE CIUCKA C MapKepaMy WM HOMEpPaMU;
CO3/IaHHE€ MHOTOYPOBHEBOI'O HYMEPOBAHHOT'O CITUCKA).

21.Co3manne u 3amonnenue Tabmuiel B MS Word 2007. PemaktupoBanue u
dopmatupoBanue Tabnuibl. OOpamieHue U 3anuBKa Ta0auibl. Paborta ¢
SYCKaMHM, CTOJIOIIAMH U CTPOKaMU. Y TaJICHHE sSTYEHKH, CTOI0Ia, CTPOKH M BCEH
TaOIuIbl; 00bEIMHEHUE STYSEK; BCTaBKa CTOJI0MA MK CTpoku. [lepemernienre u
KOIMUPOBAHHE CTOJIOIIOB, CTPOK U COJIEPIKUMOTO STUYEHKH; BbIJIeJIEHUE B "BHICOKUX"
CTpPOUYKaX TEKCTAa BEPTUKAJIBHO MOCEPEIUHE.

22.Co3maHre JOKyMEHTa Ha OCHOBe mMMeromierocs mrabnona B MS Word 2007.



CraHmapTHBIA, COBPEMEHHBIN, M3BICKAHHBINA MAOJIOHBI pe3toMe. TpadapeTHbIe
nuchbMa. Co3gaHue TOKyMEHTa Ha OCHOBE MMeromerocs mabimona B MS Word.
CraHmapTHBIA, COBPEMEHHBIN, H3bICKAHHBIN IA0JOHBI pe3foMe, MabIOHBI
TUTYJBHOTO JUCTa (pakca uiu 110001 1e710Boi Oymary.

23. UnmoctpupoBanue jgokymenta MS Word 2007. Omepanuu ¢ pHCYHKaMH.
BcraBka pucyHka B TekcT u3 (paitiia. Micons3oBaHue U peJakTUPOBAHUE TOTOBBIX
pucynkoB u3 kosuiekiuu Clipart; w3meHeHue pa3MepoB pUCYHKA M CTHIIA
0o0TeKaHMUsI TEKCTOM [IJIsl pUCYHKA WM IPapUUYecKOro 00beKTa; IepeMelieHre U
yaajaeHue pucyHka B Tekcte. Co3nanue "BOASIHBIX 3HAKOB" U "MOTIOKKH'".

24.BcraBka o0bekToB B JokymMeHT MS Word 2007. MHpopManmoHHbBI 00MEH ¢
nomornipio TexHosornn OLE. Hcmomp3oBanue penakropa dopmysr Equation
Editor.

25.11anens pucoBanuss MS Word 2007, ee OCHOBHBIC DIIEMEHTHI W3MCHCHHUE
00BEMHOCTH (UTYPBI; CO3/1aHNE TEHU PUCYHKA; pa3BOPOT QUTYPBI.

26. [Iporpammubie  komruiekchl Microsoft Office u Open Office. CpaBuenue u
PEUMYIIECTBA, OCHOBHBIEC TPUHIIUIIBI PAOOTHI.

27. Tabmmuneii mporieccop MS Excel 2007, ero Ha3HaueHWe W JOCTOWHCTBA.
OcHoBHbIE MOHATHS (paboyas KHUTa, pabOYUi JHCT, ajJpec SYeHKu U T.1.).
3aryck u 3aBeplieHue nmporpammsl Excel.

28. Tabnuunbiii miporieccop MS Excel 2007 ero naznadenue u goctrouHcTBa. OKHO
MPUIOKEHUS, OKHO TOKyMeHTa. OCHOBHBIE 3JIEMEHTHI OKHA, UX Ha3HAYEHUE.

29. Coznanue, OTKpBITHE, coXpaHeHue qokymeHnTta B Excel 2007. ®opmartsr daiinos.
BBox MCXOOHBIX aHHBIX B SYEHKy: uucen, (Gopmysl, TEKCTOBOW MH(MOpMAIIUH.
Junanorooe okHO DopmaT sSUEEK.

30. DopmaTupoBaHue siueek. M3MeHeHue MIMPUHBI CTOJOLIOB M BBICOTHI CTPOK.
Boibop mpudta u BblpaBHHMBaHHME TekcTa. OOpamieHue U (OH sSUEEK.
Q®opMatupoBaHue uucenl. B dyem  oriaumume  QopMaroB  JAHHBIX?
[Tonb3oBarenbckuii popmat. YciioBHOE GOpMATUPOBAHUE.

31.Beinenenne Jmacra. BceTaBka, ynajieHue, KOINHWPOBAaHUE, IEPEMMEHOBAHUE
pabounx auctoB EXcel. Beiienenue cTpok, cTonOIoB. BeimonHenue onepanuu
BcTaBku B EXcel nqomomauTensHBIX CTpOK Wik cTONIONOB. Kak BBIMOIHUTH
yAaJICHUE JIMIITHUX CTOK U CTOJIOIOB.

32.Vcnonb30BaHne aOCOJIOTHOIO M OTHOCUTENBHOIO ajpeca s4YehKu. 3aJaHue
UMeHU sueliku. Beruucienuss B Excel. ®opmynbl, omnepaTopsl, OnepaHibl
(KOHCTaHTBI, CCBUIKM Ha s4eiiku, ONoku sueek). BBojg u penakrupoBaHue
dopmy. Pabota ¢ mpocteiimumu hopmyaamu.



33.OCHOBHBIE METOJBI ONTHUMH3AIMKA pabOThl Tpu co3fganuu Tadbmumbel Excel:
aBTOBBOJ], ABTO3aII0JIHEHHUE, AaBTOCYMMHUPOBAHHE.

34.Ilepemernienre, KOMMPOBaHUE, BCTaBKa (parMeHTOB Tabiuibl. Vcmonb30Banne
Oydepa oomena u merona drag-and-drop. CrieranbHasi BCTaBKa

35.Iloctpoenue rpaukoB M TUarpaMm Ha OCHOBE TaOJMIIbI ¢ TTOMOIIbI0 Mactepa
nuarpamMMm. Hanecenme Macmtaba Ha ock abcuucc ¥ 0003HauYe€HHE OCel
KoopauHart. Jlerenaa quarpaMmsl, OHATHE psaa U kareropud. @opMaTupoBaHHUe
AJIEMEHTOB uarpamm. /Jlnarpammel B mpopecCUOHAIBHON JESTENbHOCTH

36. IleuaTh cepUHBIX JOKYMEHTOB 10 TEXHOJIOTUU CIUSHUS

37.I'padpuueckoe mpezacraBienue uHpopMaruu. TUIBI Tpa@UUECKUX PETAKTOPOB.
PactpoBsie rpadudeckue peaakTopsl. BekropHbie rpaduueckue peakTopbl

38. IlonsTue rpaduyeckoro npuMHUTHBA! TOYKA, OTPE30K, MPSIMOYTOJIbHHUK,
OKPYXHOCTb. BO3MOXHOCTH CUCTEM JIEJIOBOM M HAy4YHOU Tpaduku.
I'paduueckuii pexakrop Paint.

39.IIporpamma GIMP. HWurtepdeiic mporpammser. Hactpoiika okna. Paborta ¢
oobekTamu. Pabora ¢ tekcrom. IIporpamma Inkscape. Murtepdetic mporpaMMei.
Pabota c oobekTamu. PaboTa ¢ TeKCTOM.

40. Usnarenbckas cuctema Microsoft Office Publisher. MnTtepdetic mporpaMmsi.
Hacrpoiika okna. Pabora ¢ Tekcrom. [11aGoHBI.

41. TexHonorusi nmpejcTaBieHUs UHPOPMAIIMK B BUJIE SJECKTPOHHBIX MPE3CHTAIIUM.
Co3panue mpeszeHTtanuu. Hactpoiika mapamMeTpoB MOpe3eHTALMU Y IPaBJICHUE
nmoka3zoM mpeseHtanuu. JlobGaBinenue sddekToB MynbTuMmenuna. JloOaBieHue
ympasisironux — KHomok.  Hactpoikika mnokaza mpeseHtauuu. Co3naHue
npe3eHTanui ¢ ucrnoiaszoBanuem OpenOffice Impress.

42.06bextel CYBJ] MS Access. Dtanbl pazpadotku 0a3sl JaHHBIX. OCHOBBI PaOOTHI
¢ Tabmunamu. OCHOBHbIE TMpUeMbl paboThl ¢ ¢Gopmamu. Pabora ¢ pasHbIMU
BUJaMU 3anpocoB. OOIIMEe BOMPOCHI COCTABICHHUS OTYETOB. THIIBI JTaHHBIX.
Nuctpymentsl CYBJ] MS Access.

43.00bexThl 0a3 nmaHHbIX: (GOpPMBI, 3ampochl, oTueThl. IloMCK W CcoOpTUpOBKa
uHpopmaiuu B 6aze naHHbIX. Co3qaHuE TPEHUPOBOYHBIX 0a3 AaHHBIX B MS
Access

44.1Tpencrasienue o cetsx. KoMnoHeHThl BerurcauTensHoi cetu. Knaccuduxanus
cereil. Cpena mnepenaud aaHHbIX. JlokanbHble ceTH. Buabl, Ha3HadyeHUeE,
OCHOBHBIE TOHATHUA. VICOJIb30BaHNE CETEBBIX TEXHOJIOTUI B 3[paBOOXPAHEHUU

45.06mme mnpencraBneHus. Cepsuckl MHTepHeT. OCHOBBI 0€30MACHOCTH B
Nnurtepuere. UnTepdetic Opaysepa.

46. DNEKTpOHHAs MOYTa MPUHIIMIBI €€ opraHu3auuu U padotel. [IpaBuna BeneHus
nepenucku. Llenu, 3aaum U NPUHLKUIIBI IEPEBOJA TOKYMEHTOB B 3JIEKTPOHHYIO



¢opmy. IlouToBble KIHEHTH. Mepbl TPEIOCTOPOKHOCTH TMpU padboTe ¢
3JIEKTPOHHOM MTOYTOM.

47.CrocoObl  co3JaHusl M BEACHUS caiTta Uil NyOJuKaluu pe3yJIbTaToB
MOBCEAHEBHOMN U MPOdeCcCUOHANBHON NEATETbHOCTH.

48. Texnonorus WWW. BeG-cepBepbi. Be6-penakropsl. OCHOBBI f3bIKa
runeprekcta. CrocoObl co31aHus U BeJIeHUs caliTa s MyOJIMKaluu
pEe3yIbTAaTOB TIOBCEIHEBHOM M MPOQPECCHOHAIBHON AeATENBHOCTH. biorn.
HomeHn, xoctrHT. O030p OecruratHbIX cepBrcoB ot Ucos, SAnaekc. Narod

49. TexHOJOTHS TOMCKAa HHPOPMAIIUH. bezonmacHocte B cetu UHTEpHET.
Texnonorus noucka nHpopmanuu. OCHOBHI SI3bIKa TUIEPTEKCTOBOM pa3MeTKU
JOKyMEHTOB

50. MenunmHCcKMe HH(POpMAIMOHHBIE cHUCTeMbl. [loHSITHE O MEAUIIMHCKOMN
uH(pOpMaTHKE. Cnenuanu3npoBaHHbIE MEJIULIMHCKHE CUCTEMBI
(xnaccudukalys, Ha3HaYeHUE, 00J1aCTh MPUMEHEHHUS, IPUMEPHI)

51. MeIMIIMHCKHE KOHCYJIbTaTUBHO-IUArHOCTUYECKUE CUCTEMBI, HA3HAUYECHUE, BUIBL,
3a/la4yd, BO3MOXHOCTH. MeIUUMHCKHE NpUOOPHO-KOMITBIOTEPHBIE CHUCTEMBI
Ha3HA4Y€HUE, BUJIBI.

52. ABTOMaTU3UpOBaHHbIE paboyre MecTa CIENHAIMCTOB Ha3HAYCHUE, BU/IBI,
3amauyu. MeTonbl 3aluThl MEIUIIMHCKOW HH(OpManuu. MeTonbl U cpeacTsa
odopmiieHUs1 pe3yIbTaTOB MPO(HECCHOHATBHON AesTeIbHOCTH. MoaenupoBaHue
B MEJIUIIMHE.

53. CripaBO4HO-TIpaBOBbIe cHcTeMbl. O030p CIPaBOYHO-NPABOBBIX cHUCTEM B PO.
«Koncynbrant Ilmtocy, «l'apant». OrpaHuyeHus BO3MOXKHOCTEH U 0O0JacTu
ucnosb3oBaHusa. CTpyKTypa pacpoCTpaHEHUs! TPaBOBOM MH(POPMaLIUU.
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5.8 IPUMEPBI TECTOBBIX 3A JAHUM
O UH®OPMATHUKE

3aganune Nel

JlommonauTenpHAS ¢ poBas KaaBuatypa (1udpoBoit 0J0K) BKIIOUASTCS KIIABHUIIICH

BriGepuTte oqun u3 4 BapuaHTOB OTBETA!

1) Caps Lock

2) Num Lock

3) Scroll Lock

4) Power

3aganue Ne2
Kakoii pe3ynbraT nosisurcs B siueiike C15, nocne HaxkaTus kinasumu Enter?
B C D E F G
N n/n MpenapaTt dopma MpowussoauTtens Llena KonunyecTtBo
BblMycka CToumocTb ToBapa

1 OKCUTOLMH pactsop Poccus 98;88p. 5 456,66p_
2 BpomaproH Tabnetku CnoseHus 158’88p. 6 966,66p_
3 Bud noymba krepuH NopoLIOK Poccus 188,88p. 7 1 286,66p.
4 A3UTPOMULINH Kancysnbl Wnans 258‘88p_ 16 2 566,66,)_
5 deH Ha pon TabneTku NatBus 67‘88p_ 4 288,66’)_
6 Bepannekc TabneTtku Hupepnanab! 75‘88p_ 6 456,66’)_
7 Banuoon Kancyrnbl Poccus 36‘88p_ 9 324,66’)_
8 A3UTPOMULINH Kancyrnbl Poccus 286,88’)_ 16 2 866,66,)_
9 [nasonuH nopaxe Poccusa 15,66p. 6 96,66p.
18 A3UTPOMULINH Tabnetku XopsaTus 366,66p. 4 1 266,66p.
11 PanutnguH TabneTtkn WNHaus 84‘66‘). 3 252’66p_
12 Banugon TabneTtkn Ykpauna 46‘66‘). 7 286’66p_

ACYMMECTIN(P2:P13;"Nuana'T2:E13)

JarumInTe YUCJo:;

1) OTger:

3aganue Ne3



Ha pucynke KaOenb Uit MOJKIIOUEHUS K KOMIBIOTEDY ...

1)
2)
3)
4)
5)

= =— ]

BriOepute oquH U3 5 BApUaHTOB OTBETA!

MOHHTOPA

npUHTEpa

CCTCBOI'O O60py,Z[0BaHI/I5[

MBI

KJIaBUATYyPbI

3ananue Ned

HpI/I KaKHX CJIydasiX HCBO3MOKHO YIAJICHUC UJIK IICPCMCIICHUC (I)aﬁJIOB 1 Marnokx?

1)
2)
3)
4)

BriOepute oquH u3 4 BapuaHTOB OTBETA!

Ecnn nuck moitHeIN

Ecnu ykazanHbIil ¢aitn yke OTKPBIT KaKUM-JIH0O0 MPUII0KEHUEM

He otkpeiBaeTcs namnka

He pabotaer knapuma Delete

3agmanue Ne5

Print Screen - xknaBuia

1)
2)
3)
4)
5)
6)

[LnotTep - 310!

VIS
TUIS
IS

JJIA

Bribepure HECKOIBKO U3 6 BApHAaHTOB OTBETA:
BeIKTroueHus 11K
KOMUPOBaHMS B MaMATh KOMIIbIOTEpa
BCTaBKH TEKCTa

BKJTFOUCHHUS JIOTTOJTHUTEILHONITN(POBOM KIaBUATYPHI

nomeniaet B Oydep oOMeHa KOMUIO 3KpaHa MOHUTOPA

ACJAaCT CKPUHIIOT 3KpaHa

3aganue Neb



Bri6epute oauH U3 4 BapHaHTOB OTBETA: MpeIHA3HAYEH 7S BBIBOJA HA Oymary
1 KpyMHO(OPMAaTHBIX TpaUKOB, PUCYHKOB.

YCTPOMCTBO 3AIUTHI KOMIIBIOTEPA OT CKAUKOB HAIPSIKEHUS U KPATKOBPEMEHHBIX
OTKJIFOYEHUU B CETH

2) YCTPOMCTBO XpaHEHUsI HHPOpPMAILMK YCTPOICTBO BBOAA HH(pOpMaLIUK

3)

4) 3ananue Ne7

Kakoii BUJ KOMIOHOBKH CUCTEMHOIO 0JIOKa N300pakeH Ha PUCYHKE
BriOepute oquH u3 3 BapuaHTOB OTBETA!

1) tower
2) desktop
3) mini tower

3aganue Ne§

Vxaorcume naszunauenue Cﬂedymmeeo UHCMpPpymerma Ha pucyHkKe

BriGepute oqun u3 4 BapuaHTOB OTBETA!

1) IUIA CO3JaHUs HAIITUCH
2) JUISl BBIJICJICHUS TPOU3BOJILHON 00J1aCTH
3) JUI PUCOBAHUS KPUBBIX
4) JUTSL PUCOBaHUS JIMHAN

3aganue Ne9
URL - sT0:

Bri6eprTe HeCKOJIbKO U3 4 BAPUAHTOB OTBETA!

1) YHHUBEPCAIIBHBIN afpec JOKyMeHTa B iHTepHeTe



2) YKa3bIBA€T TOYHOE MECTOHAXO0XKICHUE JOKYMEHTA Ha OJTHOM U3 CEPBEPOB

3) Ip-azpec KOMIbIOTEPa
4) aJipec JCKTPOHHOM MTOYTHI

3ananue Nel(
Henpb3s:

Br16epuTe HECKOTBKO U3 5 BAPHAHTOB OTBETA:

1) TPOTaTh YCTPONCTBA CUTHAIM3AIIUH.
2) MEJIJIEHHO TIepEABUTaThCS 10 KaOUHETY .
3) CaMOCTOSTEIILHO YCTPaHATh HEUCITPABHOCTh pa0OTHI KJIABHATYPHI.
4) MIPUHOCUTH CYMKH, CBOM BEIIM 3a pabouee MECTO Y KOMITbIOTEpa.
5) UCIIOJIb30BaTh Ha 3aHATHUU Tele(POHBI U CMAapTQOHBI

3amanme Nell

Haiinure HymMEpOBaHHBIN CIIMCOK HA PUCYHKE

VYKaxkute MecTo Ha U300paKEHUU:

1. Qusuka 4- Qu3suka 1. Qusuka

2. Mamemamuka ® Mamemamuka 1.1 MexaHuka

3. Jlumepamypa 4- Jlumepamypa a) OuHamuka

4. WHocmpaHHbIU 53bIK < MIHocmpaHHbIi A3bIK b) cratuka

5. Wcmopus d Ucmopus 1.2. mepmoduHamuka

2. Mamemamuka
2.1. mpusoHomempusi
2.2.  uHmeeparbl
a) onpegeneHHble
b) HeonpepeneHHble
3.  Jlumepamypa
4.  UMHocmpaHHbIl S3bIK

3aganue Nel2

Opranuzanuu, 3aMHTEPECOBAHHBIC B 3aIIUTE MHPOPMAIIUUA OT HECAHKIIMOHUPOBAHHOTO
J0CTyna co3AatoT coOCTBeHHbIE ceTh. Kak OHM Ha3bIBAtOTCS?

BriGepute oquH u3 4 BapuaHTOB OTBETA!

1) KoomnepaTtusHubie

2) Kopnoparusabie

3) KommyHuKanmoHHbIe
4) KommyTaTtopckue

3apanue Nel3



DJIeMEHTaMH JUarpaMM sIBISIFOTCAL...
BriOepute oquH u3 4 BapuaHTOB OTBETA:

3aroJIOBOK, JICTCHAA, ITIOAIIMCH JaHHBIX, Ta6JII/IHa JaHHBIX, OCHU U JIMHHUU CCTKHU

1)
KpyTOBasi, THCTOTPaMMBI, Tpad UK, U TUHEHIaTas
2) 3aroJIOBOK U JIETE€HIa
3) pAl, TAANA30H STYEEK, JINHUN CETKH
4)
3aganue Neld
Ha pucynke npuHuun
pa6OTI’I KCCTKOTO roToBas crpaduua nasep
JHUCKa HarpeTbin PonuK l
Llum 3aKpenneHns
KOHTEeNHEpP C TOHEePOM
X-.
®)
w*
‘ g yucran bymara
NPYXUMHON PONKK N\ |
- \\_\ -
epau}aoommﬁcn 6apaban
Bribepute oquH 13 4 BApuaHTOB OTBETA!
1) CTpyHHOTO IpUHTEpA
2) MaTPUYHOTO MPUHTEPA
3) Ja3epHOTO IPUHTEPA

3aganue Nel5S

3aKOHYHUTE MPEJIOKECHUE:
TexkcT um pucyHOK, KOTOPBIH MeyaTaeTcss BHU3Y WM BBEPXY KaKIOU CTPAHUIIBI
nokymenta B Word - 3710 ...

CocraBbTe CI0BO U3 OYKB:

HJIIOVYTKJITUOBI >>

3aganue Nel6

[Tpou3BoIbHBIN BEIOOP OOBEKTOB B MAKe MOKHO OCYILECTBUTH Tak BriOepute ouH



u3 4 BapuanToB otBeTa: Shift + meruku mo oobekTam

1) Ctrl + menuku no oobekTam
2) IICTYOK TIPABOM KHOIKOM 10 00beKTamM
3) Ctrl + A

3aganme Nel7

st coxpaneHust pucyHKOB ¢ Web-cTpaHuIlbl B (paiis1 ciieryeT BOCIOIb30BaThCs
KOMaHJI0M

Bri6epure oquH u3 4 BApUaHTOB OTBETA!
1) ®aiin/CoxpaHUTh KaK...
2) CoxpaHWUTb HA MMAHEJIM UHCTPYMEHTOB
3) [lenkHyTh MpaBOil KHOMKOM MO PUCYHKY, BHIOpATh "COXpaHUTh PUCYHOK

"
4) Haxath KHOIIKY JUIsI CKpUHIIIOTa 3KpaHa PrintScreen
3apnanme Nel8
Kakyto unpopmanurio Henb3s pasraamars B MTHTepHere?

BBI6epI/IT€ HECKOJBKO M3 4 BapHaHTOB OTBCTA:

1) CBou yBJICUCHHSI

2) CBoii ICEBIOHUM

3) JloMarHuit aapec

4) [TacniopTHbBIE AJaHHBIE, HOMEP OAHKOBCKOM KapThl

3amanue Nel9
JlocTOMHCTBA MYJIbTUMEA. IPE3CHTALIMHI

Bri6epute oauH U3 6 BApUaHTOB OTBETA!

1) [TocmenoBaTeTbHOCTD U3I0KEHUS

2) B03MOXHOCTH BOCIIONIB30BAThCS OQUIIMATBHBIMU IIIApTaIKaMH

3) Mynbprumenuitabie 3G HEeKThI

4) KommupyemocTthb

5) TpancnopTabenbHOCTh

6) BCE OTBETHI BEpHbIC BriOepHTe NMpaBMIIbHBIC aJITOPUTMBI HACTPOUKH

HarpaBJICHUs TeKcTa B siuelike Tadmibl B Word 2007

Bri6epuTe HECKOJIBKO U3 5 BApUAHTOB OTBETA!



VY cTaHOBUTH Kypcop B STUEHKY, IIEIKHUTE JIEBOM KHOMKOW MBIIIM BhIOEpUTE

1) nyHKT HampaBieHnne Tekcra

5 VY CTaHOBUTH KypcOp B AUEHKY, ILIEIKHUTE MPABOM KHOIIKON MBIIIHU BBIOEpUTE
) nyHKT HanpaBnenue tekcra

3) Y cTaHOBUTB Kypcop B AUEHKY, BbIOpaTh BKIaAKy PaboTa ¢ Tabnunamu -

Maker - kHomnika HarnpaBieHnue Tekcra
4) Bri0Opats Bkiaaky Pabora ¢ Tabimuamu - Maker - kHonka Hanpagiienue
TEKCTa
5) HET NIPaBUJIBHOTO OTBETA

3aganme Ne21l
DJIEMEHT ANaJOrOBOTO OKHA Ha PUCYHKE HA3bIBACTCS

3agauun
|~ 7" ® OTobpaxeHMe cnmcka TUNMYHLIX 3agad B nanka O Micnonb3oBaTtb 06bIYHbIE

nankn Windows

O630p nanok

BriGepute oquH U3 5 BApUaHTOB OTBETA!
1) pacKpbIBAIOIIUICS CITUCOK
2) (haaxok
3) mepekioyaresb
4) TeKCTOBOE MOJIC
5) HeT mpaBWILHOTO OTBETA

3ananue Ne22
OtmetbTe paBuibHBIE IP- agpeca
Bri0eprTe HECKOJIBKO U3 5 BAPUAHTOB OTBETA!
1) 125.34.2
2) 125.34.12.1



4)
5)

200.193.2.201
200.193

3aganue Ne23

Ha pucyske nporecc ...

1)
2)
3)
4)

1)
2)

3) 157.255.45.7

3)

4)

Cozpanme ADKyMe HTa
|

| wasnosse 21| (e

| Nycreie wnocaegmne

YcTaHoBAERHbIE WaBNOHb!
135D H

Mow WaEROHE . FAX

Wz gwecTsyowsaro
ACKYMEHTE

| Microsom Office Oniine r

Toronuie

Baanewn .

Bpouwsops HoBan sanuce brore | 122393 CTAHABPTHOE MHCsM0

BronneTeHy
Begomocru ———

EnzuThee KaoTouRH

i

3arasel Ha = ———
nproBpETERNE =

Jancen

=
i

Kanemaapu .

CrangapTHoe cocTagHDe CTaHpapTHelt aTweT (T3HAAPTHOR pe3ome
MmO

Hakaedxn

Hapraw Ha pakorty

N&s.ans,

Bri6epute oauH U3 4 BApuaHTOB OTBETA!
CO3JIaHUsl HOBOTO I1a0JIOHA

CO3J]aHUsl HOBOT'O JOKyYMEHTA Ha OCHOBE I1a0JI0Ha
CO3JIaHHMsI HOBOTO JIOKYMEHTa

HCT IIPaBUJIBHOT'O OTBCTA

3aganune Ne24
CorocTaBUTh JIOMEHBI U UX Ha3HAYECHUE

YKaxXute COOTBETCTBUE JJIA BCEX 4 BapHaHTOB OTBCTA:

fr 1) reorpaduueckuii TOMEH
ru 2) JIOMEH 00pa30BaTEIbHBIX
MIPOEKTOB U YUPEKIACHHUMN
EDU 3) JIOMEH KOMMEPYECKUX
OpraHu3anuu
COM
3ananue Ne2§

Pabouwnii cToi - 3T10:

Bri6epute oauH 13 4 BapuaHTOB OTBETA!



1)
2)
3)

4)

HCT IIPAaBUJIbBHOT'O OTBCTA
HCHTpAJIbHAA 9aCTb OKpaHa
AKTHMBHAas 4aCTb 9KpaHa

9TO rpaduyuecKkas cpeaa, Ha KOTOpoi 0TOOPaXaroTcsi OOBEKTHI M AIEMEHTBI
ynpasienus Windows

3aganmne Ne26

Ha pucynke BbIeneHsl

BriOepute oquH U3 5 BapUaHTOB OTBETA!

1) cTpoka COCTOSHUS

2) TOJIOCHIMPOKPYTKH

3) KHOIKUPEKUMOB IMPOCMOTPA

4) KHOIIKUIIOJIOCHI TPOKPYTKH

5) KHONKUIJI U3MEHEHUS MacITaba

3aganue Ne27

VYkaxure 3HaueHUs stueek A2:AS, eciau GopMyIibl Takue

1)
2)
3)
4)

=4
3
(=A142
=A2+2
(=A3+2
|=Ad+2

o lwin =

BriGepute oquH u3 4 BapuaHTOB OTBETA!
45,6, 7.
5,7, 9,11.
5,6,7,8.
5,5,5, 5.

3aganue Ne28

Kak yBenmuuTh peructp OykB B TEKCTe 0€3 MOBTOPHOTO BBOJA?

1)

BriGepute oquH u3 4 BapuaHTOB OTBETA!

Boinenuts TekcT, nanee @opmar - pudt



2) VY nanuts Tekct, ganee Gopmar - Peructp, BBECTU TECT 3aHOBO

3) Bripenuts tekcr, nanee Shift + F3

4) VY nanuth TekcT, HaxkaTh CapsLOCK, BBecTH TeCT 3aHOBO
3aganue Ne29

Ha pucynke

BriOepute oquH U3 5 BapuaHTOB OTBETA!

1) MoHuTOp Ha AIEKTPOHHO-IYYEBOM TPyOKe
2) CrtpylHbII IPUHTEP
3) [1moCKHi1 MOHUTOP HA KUJKUX KPUCTAJIaxX
4) CeHCOpHBIIl MOHHTOP
5) Hogeiimmii 3D monuTop
3aganme Ne30
VYKaxuTe KOJM4EeCTBO NOJeH B 3T0M Tabnuiie (CM. pUCYHOK)
DUO. Anpec Teaedon|
Curos A.K. Pyuuka 10, kB.30 4341234

epmun U.A.  |Ymanckas 2, kB. 16 1234375
Pynenxo TB. Cepacronobckas 1, kB. 8 2412340

BriOepute ouH U3 5 BApuaHTOB OTBETA!
1)
2)
3)
4)
5) HET

B W DN P



